
Check Request Voucher 
Pioneer Memorial Presbyterian Church 
35100 Solon Road    Solon, Ohio  44139    440.248.5260    office@pioneer-church.org 

 
Instructions 
1.  Complete form     2.  Attach documentation – receipt(s), invoice, etc.     3.  Place in mailbox of person to approve expense 
 
Amount of Check:  $      
 
Payable To             Please give the check to me 
 
            Please mail the check to address 
 
            Other:       
 
Optional memo on check (30 characters max.):             
 
Description of Expense:                
 
Charge to the following account(s): 
 

     Account Number      Amount     Account Description

 $  

 $  

 $  

 
Requested By:         Date Requested:     
 
Approved By:         Date Approved:     


